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Lesson # 1—Introduction to Microsoft Access 2000

Microsoft Access is a Database Management System (DBMS)—

Database Management System (DBMS)—allows you to create and process data that is found in a database.  

Features of a DBMS:  

A.) Data Entry & Update:  Add data, change data, delete data, make mass changes in one single operation.  

B.) Queries (Questions):  It is easy to ask complex questions concerning data in the database and receive instant answers.  

C.) Forms:  You can produce attractive and useful forms for viewing and updating data.  

D.) Reports:  Access contains a feature to allow you to easily create sophisticated reports for processing data.  

E.) Web Support:  Allows to you save data/objects, reports and tables, in HTML so that they can be viewed by a browser.  

What’s a Database—describes a collection of data organized in a manner that allows retrieval and use of that data.  

A.) Fields

B.) Records

C.) Tables—databases consist of a collection of tables.  

BAVANT MARINE SERVICES

ROWS are called RECORDS—information about a person, product, or event.  

COLUMNS are called FIELDS—a specific piece of information within a record.  

Marina Number:  AD57  (( notice that no two marinas have the same number.)  

AD57 is UNIQUE—no two marinas have the same number

What’s a PRIMARY KEY—The Marina Number field.  

EXERCISE

1. Start Access( Blank Database

2. Save as db1 ( Bavant Marine Services

3. Create table in design view

4. Creating a Table

i. Field Name Column—MARINA NUMBER

ii. Data Type Column—Text

iii. Description

iv. SET THIS AS A PRIMARY KEY

v. Change the field size to 4

5. Complete the rest of the table according to the chart/table below.  

	Name
	Text
	Marina Number

	Address
	Text
	Street Address

	City
	Text
	City

	State
	Text
	State

	Zip Code
	Text
	Zip Code

	Warranty
	Currency
	Current Warranty Amt

	Non Warranty
	Currency
	Current Non Warranty Amt

	Tech Number
	Text
	Num of Marina’s Tech.


6. Save this table as—Marina

7. Tomorrow we will ADD records to this table
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