Name: _____________________

Mr. Dave Gelber

Computer Applications # 1

Period  # __________


COMPUTER APPLICATIONS # 1

Project # 1

Introduction Letter

Purpose:  For the first graded project of the Marking Period, you will be expected to write an Introduction Letter to your Computer Applications Instructor.  This assignment will give me an opportunity to learn about my students and my students will be able to learn more about themselves.  

Task:  Each student will have a week to write an Introduction Letter and type the assignment for submission to the instructor.  The letter must have a strong personal introduction about the student, must indicate computer experience, personal strengths/weaknesses, and potential career plans.  The letter must be in good form, structure, and contain strong mechanics.  


Grading Criteria:  This project will fall into the Homework/Individual Comprehensive Project portion of your grade.  This section of the marking period grade is worth 35% of your 1st Marking Period Grade.  The highest score you can earn on the project is a 100%.  Below is the rubric I will use when grading the project.  

	Requirement
	Earned Points
	Possible Points

	Personal Introduction
	
	10

	Computer Experience
	
	15

	Personal Strengths/Weaknesses
	
	15

	Potential Career Plans
	
	30

	Form/Structure/Mechanics
	
	20

	Word Processed
	
	10

	Final Grade
	
	100


The final completed project is due on Wednesday, September 13th 2006 with NO EXCEPTIONS.  When you hand in your completed project you must submit this cover sheet.  Any student who fails to hand in this cover sheet will automatically lose 10 points.  Any student who fails to hand in the project on September 13th 2006 will earn a 0% for the project—Please reference the Course Syllabus for exceptions.  

Any queries contact Mr. Dave Gelber at dave@gelber .net or I am available before/after school in Room # 211.    

Good Luck & Best Wishes!  
