Name: __________________________

DAVE GELBER
Computer Applications 1

Period: __________________________

January 02, 2007

DO NOW
1. Log onto Classlink
2. Double Click on My Computer and open Shared On Folder.

3. Locate and open up DAVEGELBER

4. Double Click on Furniture Exercise and save it in your personal folder.

5. Click on View Header/Footer and add your name.

6. Delete the formulas previously written to total the monthly gross sales, discounts, and coupons, and net sales.  

7. Repace these formulas with new ones created using the SUM function.

8. In rows 15, 16, and 17, create formulas that computer the AVERAGE, MAX, and MIN of the gross montly sales, monthly discounts and coupons, and monthly sales.

9. In cell C6, type todays date.  Type, =NOW()

10. In cell E5, type Taxes Due

a. Apply bold formating to Cell E5.

11. In cell E6, type next Wednesday’s date.  

12. Save the workbook and exit Excel.  
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