Name: _____________________

Mr. Dave Gelber

Computer Applications 1
Period  # __________


COMPUTER APPLICATIONS
Microsoft Excel—Unit # 1—Project
Purpose:  For the first major project of the Second Marking Period, you will be expected to use the skills and techniques that we’ve learned and explored in Microsoft Excel to put together a list of various flights that travel between EWR-ORD.  This assignment will give you an opportunity to practice the skills that we’ve learned in Excel.  

Task:  You’ve been hired as an accounting manager of Cisco, a networking company located in Newark, NJ.  You are looking to curb the costs involved in sending four technical specialists to an upcoming networking conference in Chicago; you’ll use your knowledge of Excel and your connection to the Internet to scout out the best prices on airfare.  
Grading Criteria:  This project will fall into the Tests/Portfolio portion of your grade.  This section of your grade is worth 35% of your 2nd Marking Period Grade.  The highest score you can earn is a 100%.  

Procedure:  
--Start Excel and save a new workbook as YourLastName_Project1MP2

--Set page setup to landscape and center both horizontally and vertically across the worksheet.

--Type the titles, column, and row labels for the worksheet found on the reverse side of this sheet.  

--Enter the current date in Cell B7

--Format this date with the format: March 14, 1998

--Format the dates in cells D4 and D5 with the format 14-Mar-98

--Right align cell A7

--Use the Internet to look up the costs for various roundtrip flights from Newark (EWR) to Chicago (ORD).  Don’t search the website cheapflights.com or other popular fare discount sites.  Only search major airlines sites such as American, Continental, USAir, Delta, United, Northwest, and etc….  You must list at least 6 various flight options.  

(The dates for the trip are as follows):  

( The convention takes place on March 5th through 7th 2007


( The convention begins at 5:00PM on the 5th, and ends at 2:30pm on the 7th. 

The final completed project is due on Friday, December 8th 2006 with NO EXCEPTIONS.  Any student who fails to hand in this project on December 8th will earn a 0% for the project—please reference Course Syllabus for exceptions.  

Good Luck & Best Wishes!—any queries please see me before or after school in Room # 211
Below is how the worksheet should be set up.  The information you will collect from the various airlines will be typed into the worksheet starting in row 11.  
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