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FOLLOWING & GIVING DIRECTIONS

“Self Evaluation Form”

Introduction:  Performance evaluation is an important part of most employees’ work experience.  Regular performance evaluation allow you and your employer to evaluate your strengths and weaknesses and to set further goals.  This type of information is important if you want to increase your ability to follow and give directions.  

Task:  To rate yourself, use the “Self Evaluation Form” below.  Read each sentence, put a check in the column that best describes how often you do what each sentence says.  Circle the number by the items that you have checked “rarely”, “never”, or “unsure”.  

This activity will be due at the end of class on September 14th 2006.  

	
	Always
	Sometimes
	Rarely
	Never
	Unsure

	1.  I can follow complicated oral directions (7 or more steps).  
	
	
	
	
	

	2.  I can follow complicated written directions (7 or more steps).  
	
	
	
	
	

	3.  I try to imagine the results before I follow or give directions.  
	
	
	
	
	

	4.  I think about the important steps and their order when I follow or give directions.
	
	
	
	
	

	5.  When I do not understand directions, I ask questions.  
	
	
	
	
	

	6.  I take notes and summarize information when I listen to or read directions. 
	
	
	
	
	

	7.  I can follow directions from a diagram to assemble something.
	
	
	
	
	

	8.  I can write directions that people can follow.  
	
	
	
	
	

	9.  I can follow oral directions.  
	
	
	
	
	

	10.  I can give oral directions that people can understand.  
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