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Aciequate notes are a necessary acijunct to efficient stuciy and ]earning in co”cge. Ti‘liﬂi( over the

eiP Series - Note

Fo”owing suggestions and imProvc your note-~ taking system where needed.
| isten ac’cively -if Possib]e think before you write - but don't get behind.
Be open minded about Points you disagree on. Don'tlet arguing interfere with your note-~
’caking.
Raise qucstions if aPProPriatc.
Develop and use a standard method of note—taking iriciuciing Punctuation} abbreviations, mar-
gins, etc.
Tai(c and iceeP notes in a ]arge notebook. Ti‘ie onlg merit to a small notebook is ease of carrging
and that is not your main objective A large notebook allows youto adequatelg indent and use
an outline form.
Leave afew spaces blank as you move from one Point to the next so that you can fillin additional
Points later if necessary. Your objectivc is to take i’lcipicui notes, not to save paper.
Do not try to take down everg’ching that the lecturer says. Jtis imPossibie in the first Placc and
unnecessary in the second Piace because not evergthing is of cquai imPor’cance. SPend more
time iistcning and attempt to take down the main Poirits. licgou are writing as fast as you can, you
cannot be as discriminating alistener. Ti’iere may be some times, however, when it is more imPo r-
tant to write than to think.
| isten for cues as to imPortant Poin’cs, transition form one Point to the next, rePetition of Points
for cmPi'iasis, changcs in voice inﬂections, enumeration of a series of Points, etc.
Mang lecturers attempt to present a few major Points and several minor Points inalecture. ] he
restis cxpianatorg material and 5ampies. Trg to see the main Points and do not get lost in a bar-
rage of minor Points which do not seem related to each other. T he reiationsl'iip is there iFgou will

listen forit. Pe alert to cues about what the Prochsor thinks is impor’tant.
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Make your origina] notes legib]c enough Foryour own reading, but use abbreviations oFyour own

invention when Possible. The effort requirecl to recopy notes can be better spent in rcreacling
them and thin‘(ing about them. Although neatness is a virtue in some respect, it does not neces-
sarilg increase your lcarning.

COPQ down evcrgthing on the boarcl, regarc“ess. Did you ever stop to think that every black-
board scribble may be a clue to an exam item? You may not be able to integrate whatis on the
board into your lecture notes, but hcgou copy it, it may serve as a useful clue gorgou later. |f not,
what the heck — you haven't wasted anything. You were in the classroom anyway.

Sit as close to the front of the c!ass, there are fewer distractions and it is easier to l’lear, see and
attend to imPortan’c material.

(et assignments and suggestions Preciselg ~ask ques’cior\s hcgou‘re not sure.



