Name: _________________

Mr. D. Gelber

Career Exploration

Period #: _______________

FOLLOWING & GIVING DIRECTIONS

“Filling out a Purchase Order”
Introduction:  Jillian must make a purchase order for Academy Group Inc located in Hackensack, NJ.  She is placing the order for Mr. Elmer Fudd her boss.  Below are the directions from her boss that she must follow in order to place the order for the colognes.  

Please follow the directions and place the Purchase Order for Jillian.

This project is due on Wednesday, September 20th 2006 –no exceptions!!!!!
Directions:  

Place a purchase order for some cologne available through Abercrombie & Fitch Co.  The order must be sent to 354 Comet Way—Hackensack, NJ 07601 to Mr. Elmer Fudd.  The pre-approved Purchase Order # is 1101.  Order (2) 180ml bottles of Ezra cologne, (1) 120ml Ezra cologne, and (5) 180 ml bottles of Fierce.  Also buy (22) bottles of 180ml Woods.  Please send the Purchase Order to Abercrombie & Fitch located at 100 Main Street—Hackensack, NJ 07601.  
	Product ID
	Product Description
	Price

	
	
	120 ml
	180 ml

	223
	Woods
	$16.00
	$22.00

	2232
	Fierce
	$12.00
	$16.50

	22310
	Signature
	$11.00
	$15.50

	2498
	Ezra
	$11.00
	$15.50

	Add 10% to subtotal for shipping charges


============================Purchase Order Form===========================

ACADEMY GROUP INC.  

354 Comet Way…..Hackensack, NJ 07601………200.343.1236

To:  __________________________________     Purchase Order # : ______________

______________________________________     Today’s Date: ___________________

______________________________________

	Product ID #: 
	Product Description
	Quantity Ordered
	Cost
	Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	               Subtotal:  
	

	
	
	
	           Shipping &

       Handling Fee:  
	

	
	
	
	            Total Due:  
	$


Ship Product to Academy Group Inc attention __________________________________ send to            

354 Comet Way, Hackensack, NJ 07601
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